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HAVIMEHOBAHITE OBPa30BITENBHOIO YHPEXACHIS (Opramn3aLm)

7
AQHETTbHBIX TEXHOMOMIA 1

no creynansLHOCTU CpeHero NpodeccrUoHan-HoOro 06pasoBaHus

46.02.01 HokymeHTauvoHHoe obecneyeHne ynpasneHus v apxneoseaeHue
Kon HAUMEHOBIHNE CrISLINI/TEHOCTH
no nporpamme 6a30BON NOATOTOBKU ocHoBHOE obLlee obpasosaHne

Yposert 06pa3osaHis, HEOOX0[MMbEINT /15 IPHeMa HE 0ByYerre

KBanuduKayms: CHeumanmcT no AOKYMEHTAUMOHHOMY OBECNeYEHMIO YNIPaBIeHUs U apxXUBHOMY aeny  HanpasneHHocTs: 07.
AAMUHUCTPaTUBHO-YNPaBNeHYecKkas 1 ohucHas AesTeNbHOCTb

hopma obyueHus OyHasg HopmaTtuBHbIN cpok ocBoeHus OMNOT 2r 10m roA Havana noarotoBku no Y 2023

NpodUib NOAy4YaemMoro nNpogecCUoHanbHoro oGpascsatms CouUManbHO-3KOHOMUYECKMIA

TIPH PESTN3ALNH [TPOrPAMMbI CDEAHERO OOLUErO 06GPa30BaHNS

Mpukas 06 ytBepxkaeHumn ®rocC o  26.08.2022 Ne 778

Buab! OEeATENbHOCTU

OCyLLECTBNEHUE OPraHmn3aLMoHHOro 1 AOKYMEHTALMOHHOIO obecnedyenns AEATENBbHOCTU opraHusaymm

OpraHu3aLys apxnBHOM paboTbl N0 JOKYMEHTaM OpraHn3auni pasnuuHbIX PopM COBCTBEHHOCTH

OCBOEHWE BMAOB paboT no npodeccun 26353 CekpeTapb-MalLMHNCTKA




1 KanernpapHbiil yue6HbIn rpaduk
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OBo3HaYeHns: I:I OByyeHWE MO AMCUMNAMHEM N MEXANCLUMMNHEPHbLIM KYPCam @ YyebHasn npakTuka TIOArOTOBKa K roCYAapCTBEHHOM MTOTOBOM aTTecTaummn
E MpoMexyTouHas aTTecTauns Mpou3eoaCTBEHHaS NPaKTUKA (N0 NPoduAe CReunansHo [CCyAzpCTBEHHaN UTOrOBAsA aTTECTEUNS
E Kanukynet Mpov3eoacTeenHas NpakThka (npeaaunnom-as) * Henens otcyTcreyer
2 CroAHble paHHble NO GOAXEeTY BpeMeHu
MpakTuxn A
O6yuenre No AMCUMNIIMHAM U MEXAUCUMITIMHAPHBIM KYPCaM MNpoMexyTouHas aTTecTauns ’ HDOMBSCﬂdEeHﬁaﬂ MpoussoacTEEHHAA
YyelHas npakTunka npakTuka (no npoduno MPaKTUKa MNoaro- Mpoee- Kanukynet Bcero
Kypc CreumanbHocTi) (npeaannnoriHas) TOBKa AeHue Cryaentos [pynn
Bcero 1cem 2 cem Bcero 1 cem 2 cem Bcero 1cem | 2 cem Beero 1cem | 2cem Bcero 1cem | 2cem
Hen. Hea. HeA. Hea. Hea. HeA. Hea. Hea. Hea. Hea. Hea. Hen Hea. Hea. Hea. Hea. Hea. Hea. Hea.
1 16 5/& 23 11/6 1/6 1 11 52
11 16 1/3 17 12/3 2/3 1 4 4 2 2 11 52
111 12 9 2 1 1 4 2 2 4 2 2 4 4 6 2 43
Bcero 941/6 451/6 49 45/6 15/6 3 8 2 6 6 2 4 4 4 6 24 147




3. [1nan yyeOHOro npomecca

PacnpeaeneHue no kypcam 1 cemecTpam

DOopMb!
MPOMEXYTOUHOM quﬁnaﬂ Harpyska o6yuanowxcs, u. o o o
artTecTaumm
Obs3atensHas Cemectp 1 Cemectp 2 Cemectp 3 Cemectp 4 Cemectp 5 Cemectp 6
HaumeroBaHue UMKnos, paszaencs, |z o = B TOM yucne 16 5/6 Hen 23 Hep 16 1/3 Hen 17 (6) Hea 12 (4 ) Hep 9 (8)Hen
WHaekc g,m::utxnnl1H, npodeccoHanbHbIX Moaynei, 5 | % % . g i - g e [pom s e s = 7 neo o 5 e - > it - 7 Mpo
MAK, npakTik q;) Ele Slussieh o g | 2 |&|3 gl : E | mex| . Sl bt |20 [ iae ven s DB e |l B2 e | | 2 i ek
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36 2 SELEAEETITE 7 8 9 10 14 12217113114 1°-15 16T A7 | 1851 519 200 (2117227123 [F24 02507267 oy og o0 g e ingoiiian ) 3435 361377 381530 a0 e | 42 a3
WToro uac/Hea (C yueTom KOHCYNLTaumii B nepros obyueHns no unknau) 36 35,76 36 34,52 36 34,0 36 34,7 36 35,62 36 34,7
on OBUEOBPAZOBATEIBLHASA MOArOTOBKA | 3 1110 13 | 1476 14221 €92 | 704 26| 18 | 612 606 864 816 18
co CpegHee obuiee o6pasosaHue 311110 13 | 1476 1422 €692 | 704 26| 18 | 612 606 864 816 | 18
oyn Sfiffifmam”b“”e PHEBHEE 3] 110 13 | 1476 1422 692 | 704 26| 18 | 612 606 864 816 | 18
OYM.0L |Pycckuit a3bik 2 1 72 66 36 | 24 6 6 32 32 40 34 6
OYN.02 |fntepatypa (Y) 2 1§ 144 144 | 68 76 40 40 104 104
OYN.03 |Wcropua 2 1 136 136 | S0 46 56 56 80 80
OYNn.04 |OBuecteoznatmne (V) 2 1§ 144 138 | 74 58 6 6 72 72 72 66 6
OYN.0S |leorpacus 2 1 72 72 42 30 72 72
OYM.06 [MHoCTPaHHE 836K (V) 2 1 144 144 144 60 60 84 84
OYN.07 |MaTtematin«a 2 1§ 232 226 | 184 | 36 6 6 102 102 130 124 6
OYN.08 |MudopmaTiika 2 1 108 108 | 2 82 40 40 68 68
OY.09 |®usnueckan KynsTypa 112 72 72 12 | 60 34 34 38 38
OYN.10 |OcHoes 5230MacHOCTI 1 3aLWnTsl PoanHSI 2 1 68 68 20 48 32 32 36 36
OYN.11 |Ouswvka 2 1 108 108 | 86 22 40 40 68 68
OYN.12 |[Xumua 2 1 72 72 3 49 72 72
OYN.13 |Buonorus 2 1 72 72 40 | 32 32 32 40 40
MHAMBMAYanbHOE NPOEKTUPOBaHE 32 32 32 32 32
nn MPOOECCMOHANIBHASA NOATrOTOBKA 11| 9 |18 9 §2592| 54 |2472| 708 |1174] 20| 66| €6 612| 6 | 5%4 12 1864|30|816| 20| 18 | 612 | 6 | 588 18 | 648 12 | 618 18
CF CoumnanbHO-TYMaHUTaPHbIN LUK 11414 3 | 490 4 480 | 120 | 354 6 6 154] 0 | 154 0 | 162| 4 |158 0 ]132] 0| 126 6 4| 0|4 0
Cr.01  |Mcropus Poccum 54 54 42 | 12 54 54
cr.o2 Zs;f;ﬂpj:;gi”b'””Dod’ecc”o”a”b“o‘j' 6 35/ 140 | 2 | 138 138 34 34 so| 248 32 2 24 24
Cr.03 |Be20nacHOCTb KU3HEAESTENBLHOCTH 3 68 68 24 | 44 34 34 34 34
Cr.04 |®usuueckas kynbTypa 35 126 126 0 126 32 32 44 44 32 32 18 18
Cr.05 |OcHoBbl 6epexnnBoro Npov3BoACTsa 4 34 2 32 22 10 341 2| 32
Cr.06 |OcHOBbI (DUHAHCOBOW MPaMOTHOCTY 5 68 62 32 | 24 6 6 68 62 6
on ObuienpodeccnoHansHbii UMK 6| 113 3168 | 14 | 636 | 292 | 308 36| 36 258| 4 | 242 12 | 22810212 6 | 100| 0 | 94 6 | 100 88 12
ON.01 |3koHoMMKa OpraHvsaumm 6 5 68 62 32 | 24 6 6 34 34 34 28 6
ON.02 |MenemxmeHT 5 66 60 36 | 18 6 6 66 60 6
on.o3 Zgnoiicrg“ggif;fﬂ" STVKa v ocHoBe! 3 52 52 | 34| 18 52 52
on.o4 25:2’::;%::05"‘ ApEecEHeHARE N 4 70| 2| 68| 36| 3 70 | 2| 68
on.os r:xﬁgﬁzf;:omue M KOMMYHUKaLMOHHble | o 3| e 2 60 10 | 44 6 6 el 21 e 6
on.06 Z Zi:’;:’::;g: B npodecc/onanLHoit 3 0] 26|14 6| 6 7026 6




Or1.07  |KomnbtoTepHas 06paboTka AOKYMEHTOB 4 3 124 6 112 | 32 74 6 6 68 68 56 | 6| 44 6
on.08 OCHOBbI NPeANPUHUMATENLCKOM 6 66 60 | 30 | 24 6 6 6 60 5
e TeNbHOCTY
on.09 3KOMOMNUECKME OCHOBbI 4 34 34 | 30 4 34 34
NpMPOAONONb30BaHMS
OMn.10 [SkoHoMuueckas Teopus 4 68 2 66 38 28 68 | 2| 66
| nu_ [Npodeccronansriit uacn {4l afu] T3]rae] 36 [1356] 296 s12[20] 24 24 | | 200] 2 | 18] 1474]16]446] 20 [ 12 ]380 6 [368] [ 6 |506] 12]488] | 6 |
OcyLiecTBAeHNE OPraHU3aLUOHHOMO 1 I
MNM.01  |AOKYMEHTaUMOHHOro obecneqeHmns 11115 1] 556 | 18 | 532 | 9 | 266|20| 6 6 981 2| 9% 120 | 10| 110] 20 3381 6 | 326 6
[AEATENbHOCTY OPraHn3aumi
AoxkymerTaunonHoe obecneyerne . - . . .
MUK.01,01( Oy MerTEL crecnener 4 3218 12 | 206 | 50 | 126 20 98| 2| 9% 120 10| 110| 20
ynpasnexns
MOK.01.02 Oprannsaums paboTel C 3NEKTPOHHbIMI 66 > 64 1% 48 6619+ | 64
ACKYMEHTAMIA KA
35
MJK.01,03| OPran3auns cexperapckoro 64 | 2 | 62| 18| 44 64 | 2| 62
obCnyXueaHus
H,QKO]O‘; ﬂOKyMeHjaLlMOHVHOe obecneyeHne 5 52 2 50 12 38 5 ) 50
KaapoBou CNyxbbl
MpakTuyeckas noarotosxka
YyebHas npaktuka no MNM.01
vh.o1 OcyuwjecTsneHne OpraHm3aumoHHOro n 5 wacl 72 72 | vea 5 7 7
AOKYMEHTaUMOHHOro obecneuenins
AesTeNIbHOCTY OpraHm3ayummn
MpovzsoacTeeHHaS NPBKTUKE NO
nn.ot NM.010cywecTeNeHNE OPraHn3aUMoHHOrO 5 wacl 7 72 | ven 5 7 72
1 AOKYMEHTALMOHHOrO obecneyeHns
ACATENbHOLTY Opranusayin
MM.01.3K [3rsamer: no 5 2 6 I 12 5 6
Bcero yacos no MAOK 400 380
OpraHu3auua apxvsHol paboTsl No
MM.02 |foKyMeHTaM OPraHm3aUmin PasnnYHbIX 11115 11404 12 | 386 | 122| 114 6 6 42 42 3621 12 {344 6
dopm cobcTeeHHOCTI
MIK.02.01 Opranusauys n HOPMaTUBHO-NPABOBLIE 5 62 4 58 38 20 4 4 20| 4l 1s
OCHOBbI APXMEHOMO Aena KA
e 36
MAK.02.02 locyaapcreenHele, MyHMI_[Mﬂaﬂi:Hble 52 5 50 29 18 52| 2 | 50
apXu1BLl M apX1es! CpraHn3aummn
M/K.02.03|MeToanKa 1 NPaKTWKa apXMBOBEAEHNS Ka 82 4 78 22 56 821 4178
36
MAK.02.04| Obecneuermne COXPaHHOCTHU AOKYMEHTOB 52 2 50 30 20 52 12| 50
MNpakTudeckas NCAroToBKa
YuebHas npaktuka no MM.02
Y02 OpraHu3aumns apxusHon QaSOTbI no 6 wcl 7 72 | vea 5 72 72
AOKYMEHTaM OpraHn3aumii pasimyHbIx
opM coBCTBEHHOCTH
MNpoun3BoACTBeHHas NPaKTVKa Mo
nn.o2 MM.020pratvzayus aDXMPHOM paboTbi no 6 wacl 7 72 | ven 2 7 7
LOKYMEHTaM OpraHmn3auuii PasinyHbIx
dopM cobcTBEHHOCTH
MM.02.3K [3ksamen no moaynio 6 12 6 | Te]s 12 6 6
Bcero vacos no MK 248 230
nm.o3 |OCBOeHwe Buaoe pabot no npodecan | 5 | 4 | 4 16| 6 | 438 78 | 132 12| 12 102 102 354| 6 336 12
26353 CekpeTapb-MalWmHIUCTKa
M7k 03,01 OPranu3auna aesensHocv cexperaps- | 3| 228 6 | 216| 78| 132 6| 6. 102 102 126 | 6 | 114 6
MaLIMHUCTKK

MNpakTnyeckasi MOArOTOBKa




YyebHas npakTuka no MM.03 OcsoeHvie
YN.03 [euaos paboT no npodeccuu 26353 4 yac| 144 144 | Hen 4 . 144 144
CexkpeTapb-MalUMHUCTKa

MNpoussoacTeeHHas npakTuka no MNM.03

MNMn.03 [Oceoenune Buaos pabot no npodeccumn 4 vac| 72 72 | Heq 2 72 72
26353 CekpeTapb-MalMHUCTKa :
MM.03.3K | 3k3amMeH no Moaynto 4 12 6 l l 6 I 6 12 6 6
Bcero uacos no MK 228 216
MpakTuyeckas NOAroToBKa yac| 504 504 | Hen 14 216 216 144 144 144 144
|Vue6Haq npakTuka | - ] Iuaci 288 | i 288 | Hea } 8 L { | l ’,,. 5 l | I i | 1 | I ; ]447| |144§ i E 72 i | 72 | ‘ l 72 ] {72 i

MpowvzsoacTeerHas (MO NPoGUD

B N yac| 216 216 | Hea 6 72 72 72 72 72 72
cneunansbHOCTH) NMPaKTKa
NPON3BOACTBEHHAS NPAKTUKA
nan 144 144 | He 4 144
AT PR AMNNOMHAS) 6 HaG Hen P
loCcypapcTBeHHas UTorosas aTrectaumns vac| 216 216 | Hepn 6 216 216
locyaapcreeHHas uTorosas aTrecraums
npoBoAnTCS B chopMe: o vac| 216 216 | Hen 6 216 216
- AEMOHCTPaUMOHHOINO 3K3amMeHa 1
- 3aWMTLl AMNAOMHOIO NpoeKTa (paboTsl)
KOHCYNbTAUMK no O 26 4 22
KOHCYJIbTALAV no 1N 66 i | i 12 1 18 | 18 ] 18
OBbEM OBPA3OBATE/ILHOV E =
4 28 il 4254 | 140 g2 &4 5 6 64 1 1215671 594 1 64 | 3 834
FIPOTPAMMEI B AKAACMAUECKIX YACAX El 10 22 §4428 0 | 425 00 20 4 1 6121 6 [ 606 84|30 | 816] 1816 605 2486 0]816| 20 | 18 j 612 | 6 | 588 18 18644 12
Sk3ameHbl (623 yueTa @n3. Ky/ibTypbl) 3 2 3 3 3
3aueTbl (63 yueTa hu3. KyNLTYDbI) 3 2
Anddep. 3aueTbr (6e3 yuera dus. KyneTypsbl) 9 2 5 4

Kypcoesle npoekTsl (6e3 yueTta 3. kynbTypbl)

Kypcoesle pabotel (6e3 yueTa dus. kynbTypsl)

KoMnnexcHsilh and. 3auer [5] MAK.01.02 Opranusaums paboTbl C SNEKTPOHHBIMK AOKYMEHTaMM

[5] MAK.01.03 Opranusaums cexpeTapcroro 00CnyXnusaHns

RomMnriekerbiid, aaver [6] MAK.02.01 Oprann3aumns 1 HOPMaTUBHO-NPaBOBble OCHOBbLI aPXVBHOIO Aesa

[6] MAK.02.02 MocyaapcTBeHHbIE, MYHUUMNANLHBIE aPXUBbI M apXMBLI OpraHn3aumri

KomnnexcHil ad, 3aver [6] MAK.02.03 MeToamKa 1 NpaKTUKa apx1MeoBeaeHs

[6] MAK.02.04 ObecneueHne COXPaHHOCTH JOKYMEHTOB



IHosicHuTEILHAY 3aANTUCKA

1. HOPMATHUBHBIE OCHOBbI @®OPMUPOBAHUSI YYEBHOI'O
IMJIAHA

YueOuplil nan no coenuansnoctd 46.02.01 JlokymenTanuonnoe obecrnedenne ynpapieHUs U
apXUBOBEJECHUE Pa3paboTaH Ha OCHOBE CIEIYIOMINX JOKYMEHTOB:

o Menepamprnnt 3axon "O6 obpasosanwni B Poccuiickoit Menepanum” ot 29.12.2012 N
273-03

o [llpukas Mumncrepersa npocsewenis PDO or 26 asrycra 2022 r. N 778 "O6 yTBepKIeHUH
(emepanboro  rocynapeTBEHHOro  0GPA30BATE/LHONO — CTAHAAPTa CPEAHErO  MPO(ECCHOHATBHOTO
obpazopanus 110 crenuagbHoct  46.02.01  JlokymenTamonnoe  ofecredeHue  ynpapiIeHHs U
apxuBoBenerne” (3aperncrpuposaino 8 Murtocre P® 30 centsiGpst 2022 . Perncrpannonnsit N 70318)

° [lprkas Munmpocsemenns Pocenn or 24.08.2022 N 762 "OG yreepixnenun [lopsaka
OPraHM3alMK M OCYIICCTBICHUST 00pa3zoBaTeILHOIl ACATENLHOCTH 10 06pa3oBaTeNbHEIM IPOrPAMMaM
cpeaHero rpogeccronansHoro oopaszosanus’ (3aperucrpuposano B Muniocte Poccun 21.09.2022 N
70167)

o Ipukas Munobpuaykn Poccun N 885, Munnpocsemenuns Poccur N 390 ot 05.08.2020
"O mpaxruueckoii noxroroske odywatomuxcs” (Bmecre ¢ "TlonoskenneM o TpaKTHYECKOH MOATOTOBKE
obyuaronmxes") (3aperucrpuposario 8 Mumiocre Pocern 11.09.2020 N 59778)

o [Tprkas Munmpocsemenns Poceun ot 14.10.2022 N 906 "OG yrtepxaenuun Ilopsaka
3AIIOJIHEHHS, YICTa 1 BLIIAYH JUIIOMOB O CpeJiHeM PO ecCHONaTEHOM 00pa3oBaHiy U UX AyOIHKaToB"
(3aperucrpuposano B Muntocre Pocenu 24.11,2022 N 71119)

o [Tpukas Munobpuaykn Poceun ot 27.12.2016 N 1663 "OG yreepxnenuu Ilopsaxa
HasHAYCHHUSA TOCYJIAPCTBEHHOM aKaAeMHUUECKONH CTHMEHAMH W (MAM) TOCYNAPCTBEHHOM COLMAIBHON
CTHUIICH/ MU CTYJCHTaM, 00ydalomMes 110 ounoli Gopae o0yucHus 3a cuer Ol0JKETHBIX ACCHTHOBAHUM
benepannroro Oromxkera, IOCYLAPCTBEHHOIT CTHITCH T acliMpaHTam, OpAWHATOPAM,
ACCHCTECHTaM-CTAOKEPaM, 00yyaloIMest 110 040l Gopme o6yueHus 3a cyeT GI0PKETHBIX ACCUTHOBAHUN
(enmepanbuoro  Olojpkera,  BBUILIATLI  CTUNCHJMN — CIylIaTelsM — HOArOTOBHTEIBHBIX — OTNEICHHUIM
(hemepaLHBIX TOCYIAPCTBEHHEIX 00PA30BATEIILHBIX OPraNn3alnil BHICHIEro 00pa3oBaHys, 06YIarOIIIMCS
3a cyeT OIo[pKeTHLIX accurnosanuit (exepanproro Giomkera" (3aperncrprposano B Munrocte Poccun
24.01.2017 N 453706)

° [locranosnenne I'nasroro rocyaperseHnoro cannrapioro spaua P® or 28.09.2020 N 28
"O06 yrsepacnennn canntapupix npasil CIT2.4.3648-20 "Cauunrapno-3snuaeMi0Nornyeckie TpeGoBaHus
K OpPraHm3alusIM BOCITHTANIS U 00yUCHUS, OTJBIXA H 030pOBICHUS neTeit 1 Monoaexu” (Bmecte ¢ "CII
2.4.3648-20. Canutapuele npasuna...") (3aperucrprposano B Muniocte Poccun 18.12.2020 N 61573)

° [locranosnenne I'J1aBHOTO roCy1apCTBEHHOrO cannTapioro spaya PO or 28.01.2021 N 2
"O6 yreepicaenu canutapiplx npasun u nopm CanllnH 1.2.3685-21 "T'uruennueckne HOPMATHBEI H
Tpebosanua K obecnieyenunio Gesomacnocti 1 (1) Ge3BPEIHOCTH Ui YeloBeka (HAKTOPOB CPEIb
oburanua" (Bvecre ¢ "CaulluH 1.2.3685-21. Canurapuble ipasniia 1 HOPMEL...") (3aperHcTPHPOBAHO B
Mumntocte Pocenn 29.01.2021 N 62296)

C yueronm: [Ipumeproit ocHOBHOI 06pasoBaTennboi nporpammel o crenuansroctd 46.02.01
JoxymenTauuonsoe obecreuerine yupasieHus H apXHBOBEACHIE, YIBEPIKACHHONH IPOTOKOJIOM
GepepanbHOro  yueblo-MeToauIecKoro 00BeMHCHHS B CHCTCME  CPEAHero  Ipog)ecCHOHATLHOTO
obpazosanust 1o YI'TIC 46.00.00:
or 06.10.2022 r. Ne 4 m 3apernHcTpHpOBANNOIl B TOCYJIAapCTBEHHOM PEECTPE HMPUMEPHBIX
00pa3oBaTeIbbIX IPOrPAMM: perucrpanonnsld No70 [pukaz GI'EOY JITIO UPIIO Ne I1-162 ot
07.04.2023.



2. OBHIUE ITOJIOKEHUMSI

Conepxanne  obpasosanust 1o crieransoctn 46.02.01  JIOKYMEHTALHOHHOE 00ecIeyeHye
YOPaBICHUSL W apXHBOBEACHHE OIpelie/isieTes  00pa3oBaTesbHOM MporpamMMoil, pa3spaboTaHHOM B
coorsercrun ¢ PI'OC CIIO mo crnemmansnoctu 46.02.01  JlokyMEeHTAIMOHHOE obecHedeHne
YOPaBJICHUS U aDXUBOBEICHHE U TTPEJITOJIaraeT OCBOCHHE CIEIYIONINX BUIOB e TeILHOCTH:

® OCYWICCTBJICHHE OPraHU3aLHOHIION0 M JIOKYMEHTAIHONIOro 00eCredeHnst esTeIbHOCTH
OpraHH3al1N;
® OPraHH3aLHs APXUBHOH pabOTHI TI0 JIOKYMEHTAM OpraHu3aliiii pasInunbX GOopM COOCTBEHHOCTH

® ocBoeIHe BUI0B padoT 1o 1podeccun 26353 Cexkperaph-MalTHHUCTKA.
OGyucnne 110 00pa3oBATEILHOI TIPOrpaMMe OCYIIECTRISETCS B OUHOMH (opMe 00y ICHHL.
OO6pasoBare/ibas JAesTeNILHOCTD M 0CBOCHHH 00pasoBatTesibHOH TIPOrpaMMbl WIIH OT/CIBHBIX €€
KOMIIOHEHTOB OpraHusyercs B (Qopme MpakTUUEeCKOH noArorosku. IlpakTudeckass HOATOTOBKA
peAM30Bana KaK qacTh 00pa3oBaTCILION TPOrpaMMELI — yaeGHas 1 IIPOU3BOJICTBEHHAS IPAKTHKH.

Cpox nonyuenust o6pazoranms 1o yueGHoMy miany B ounoii opme 0GyueHHs coCTaBIIeT 2 roga
10 mecsnes. O6muii obvem obpasosaTennbuoll HporpamMbl Ha 6ase OCHOBHOrO 06IIEro 06pa3oBaHKS,
BKJITOYAs! TIOJIyUCHHe cpejiHero odmiero oOpasonanusi, cocrasiser 4428 gacos.

Hust onpesiencuns o0bemMa 06pazoBaTeNLHOI MTPOrpaMMBI TPUMEHEHA CHCTEMA 3aUeTHBIX SHHHAILL
IIPY 3TOM OJIHA 3AYCTHAS €JIMHUIA COOTBETCTBYET 36 aKaJeMUUYCCKIM YacaM.

Obsiacth  IpoeCCHOHANLHON — JACATENLHOCTH, B KOTOPOH  BEINTYCKHHKH, — OCBOHBLIHE
00pasoBare/bHyIO  HPOrpaMMy, MOTYT — OCYIIECTBISTH  NPO(ECCHOHAIBHYIO  HESTeNbHOCTh: 07
AJMHHHACTPATHBHO-YIIpaBIendeckas 1 o(HCHAsL ACSTeIbHOCTD.

BBIMTyCKIMKN MOTYT  OCYIIECTBIIATL  1PO(CCCHOHAILIYIO JEATEILHOCT, B JPYIHX 06IACTAX
npodeccronansiofi jearenpuoctit no (wn1) cdepax npoQecCHOHANILHON IesTeNbHOCTH TP yCIOBHH
COOTBETCTBMS YPOBISL X OOPA3OBAHHS M [OJYYCHILIX KOMIICTEIIHH TpeGOBAHUAM K KBATH(DHKAITUH
paboTHMKA.

[Tpu paspaborke 00pasoBaTeAbHON  TIPOIPaMMBl  YCTAHOBJIEHA HAIPABICHHOCT'

07.  AZMMHUCTPATUBHO-YNPABJCHUCCKAsS 1 O(HCHAT — JEATENBHOCTh,  KOTOpPAs COOTBETCTBYET
CHEMUAILHOCTH B IICTIOM.

[lnan  yucOuoro  mpomecca  paspaboran  npu  oba3aTesibHOM — cOOMIONCHAN OB
OPOMOJIKUTENLHOCTH  TEOPETHUCCKOr0  O0yueHus,  HPOMEKYTOUHOH  aTTecTanud,  y4eOHOH,
IPOM3BOJCTBEHIION W [IPEIAHIUIOMION  NMPAKTHKH,  KAHUKYJISIPHOTO BPEMEHM ¥  HTOTOBOI
rOCYIapCTBEHHON aTTeCTaIMH,

Hpn peannszannn  obpasosarentioii nporpammol 00pazosareibHas OPramu3aus IPEMEHSIET
BIEKTPOHHOE 00yUeHNe H JIMCTAHUHONHEIC 00pasoBaTelLIbie Texnogorun. [Ipn oGydenin HHBATHIOB U
JHIl ¢ OrPaHMuCHHBIMH  BO3MOXKHOCTSIMH  3JI0POBbLSI  DJIEKTPOHHOE O00yYeHHe ¥ J(UCTAHLUOHHBIE
obpasoBareablbie  TEXHOJIOTHH  JIOJDKHBI  IIPEAYCMATPUBATL — BO3MOJKHOCTH  [pHEMa-Iepeadi
UHQOPMALMH B JIOCTYMTHBIX JUTS HUX (JOPMaX.

Hauano sanstuit — 1 centsabps kauoro yueGHOro roja, OKOHYAHHE 3aHSTHH B COOTBETCTBHH
rpapuxonm yueGnoro npotecca. Ipogonxirensiocts, yueOuoit neaenu 6 aneil. [poLoimKuTeIbHOCTS
3AHATHIT — 45 MUITYT, 3aHATHS TPYNITTHPYIOTCS TIAPAME.

OGneM 00s3arenbbix yucOUBIX 3ansituil B EPHOJ TEOPETHUECKOro 00yUeHHs, y4eOHON u
IPOU3BO)ICTBEHIION NPAKTHK COCTABIACT 36 1acoB B HEJIENIO0 M BK/IOYACT BCE BU/BI AyIUTOPHOH H
BHEAY M TOPHOIH pabOTHI B TEXHUKYME.,

3. CTPYKTVYPA YUEBHOI'O IIJIAHA



Crpykrypa oOpaszoBarenbHoi nporpammel (Tabmnia Ne 1) Brmoyaet:

J JUCLUIIMHL (MOJ1YH);
J PaKTHKY;
° rOCYAapCTBEHHYIO HTOIOBYIO ATTECTALIUIO.

Tabanma No 1

Crpykrypa 1 o0bemM 00pa3oBaTe/LHON NPOrpaMmbl

Crpykrypa 00pazoBaTesbiol NpOrpamMmMbl O0OBem 00pa3oBaTeNbHOM
IIPOIPaMMBI, B aKaJeMHUYECKIX
qacax
Jlucnunnuab (MOJ1YJ1H) 3564
IIpaxTuka ] 648
['ocymapcTBeniias HMTOTOBAS ATTCCTAIUSI 216

O0muii o0nem 06pa3oBATENLHOI IPOrPAMMBI:
Ha 0aze 0OCHOBHOI'O 00LIero 00pa30BaAHMS, BKIIIOYAS [TOJIYUCHHE
cpexanero o6miero 00pa3oBaHMs B COOTBETCTBHN ¢ TPEOOBAHU SN
(enepaibHOro rocylapcTBeHHOr0 06pa3oBaTe/ILHOTO CTAHAAPTA
cpenHero ooulero 00pazoBaHusl 4428

Yuebunlil riai BKITOYacT:

o CONHAIBHO-TYMaHUTAPHDIIT 1THKII;
° odulenpodeccnoHanbHLIT K,
o PO ECCHOHATBHBIH 1K,

B pamkax oOpaszosatensloll nporpamMmMel BbLAeACHbl 00:3aTe/bHas YacTh U 9aCTh, OpMUpyeMast
YYACTHHKAMH 00pa30BaTEIIBIBIX OTHOLICHHTT (BapHATHBHAS TaCTh).

Obs3arenbias yacTh 00pa3zoBaTebHON NporpaMmbl HarpapiieHa Ha ()OPMHPOBAHHE OOIIHX U
npodeccHonanbHbIX KOMIICTCHLIHI:

OK 01. BriOupars crioco0bl perueHis 3aat mpoeccnoHambHOM AeSTeNbHOCTH TPHMEHATETBHO K
Pa3IMUHBIM KOHTEKCTAM;

OK 02. Menonb3oBath cOBPEMEHIBIC CPECACTBA MOUCKA, AHATIU3A U WHTCPIPETAd HHPOPMAIUK
1 MHQOPMALHOHHBIE TEXIOJIOTUH JUTsl BRITOJTHEHUA 3aJ1au PO ecCHONalbHON AeITebHOCTH;

OK 03. IlnanupoBaTh 1 peanH3oBBIBATL COOCTBEHHOE MPOPECCHOHANBHOE W JIHYHOCTHOE
PasBUTHC, NIPEJIIPHHHMATCABLCKYIO ACATCILHOCTD B 1IPO(ECCHOHANLHOU cepe, UCIT0Ib30BaTh 3HAHUS 110
(MHAHCOBOI IPaMOTHOCTH B PA3IIMIHBIX JKI3HCHITLIX CHTYAIHAX;

OK 04. DpdexruprHo B3anMoneHCTROBATE 1 Pab0TATh B KOJJIEKTHBE U KOMAH/IE,

OK 05. OcynecTBasaTy YCTHYIO M MHCBMEHHYIO KOMMYHHKALIMIO HA IOCYJapCTBEHHOM SA3BIKE
Poccuiickoit deiepattnu ¢ yUeToM 0COOCHHOCTEH COLMAILHOTO | KYJILTYPHOTO KOHTEKCTA,

OK 06. TpostBisarh rpaxiaincKo-naTpHOTHUCCKYIO TTO3HIHIO, JIEMOHCTPHPOBATh OCO3HAHHOE
MOBEJCHHC HA OCHOBE TPATULHMOHNLIX OOLICUCIIOBEUCCKUX LEHHOCTEeH, B TOM YHUCIAE C YYETOM
rapMOHM3ALMKY  MCKHALHMOHANBIILIX M MEKPCIMIHMO3HLIX — OTHOIIEHHH, NPUMEHSATh CTaHAApPTHI
AHTHKOPPYIIIHOIHOTO TTOBE)IEHUSI;

OK 07. CojeifcTBoBaTh COXPAHECHUIO OKPYIKAIOIICH CPeJIibl, PecypcocOepesKeHHIO, TPUMEHSTh
3HAHUA 00 M3MCHCHHM KJIMMATa, HIPHHIHIILL OCPeHIUBOrO NpOU3BOACTBa, dP(PEKTHBIO JeHCTBOBATE B
YPE3BBEIYAHHBIN CHTYAITUSIX;

OK 08. Icrions3oBars cpefcTsa (PM3HUCCKOH KYJIBTYPBI JUIST COXPAHCHHUS U YKPETIIEHUS 37I0POBbS
B mporecce NpoPeccHoHanbuoll JSsTeNboCT 1 IO JIepKanus HeoOX0AUMOro YPOBHS (DH3UYCCKOM



IIOAI'OTOBJICHHOCTH,

OK 09. [lonbsosatned mpodeccHonanbioll JoKyMeHTaIel Ha ToCyapCTBEHHOM B MHOCTPAHHOM

SI3BIKAX.

Brmyekinx, ocousimii 00pasoBarespHyio IporpamMmmy, JODKeH 061a1aTh IpodhecCHOHaTbHBIME
Kommerenmsami (nanee - [K), coorsercTByompmm BRIOpaHHLIM BHJIAM JesTensiocTn (Tabmuma N 2),

MPELYCMOTPEHHLIM  TYHKTOM 2.4

OIroC CIIO, cpopmMupoBaHHBIME B TOM 4YHCIE HA OCHOBE

npodeccHolanbHbIX CTaH/@APToB (Ipu HaTUHH), YKasannbx B [TOOIT:

Tabmnuua N 2

Buner nesarensioctu

HDO(])CCCI’] OHAJIbHBLIC  KOMICTCHIHUM, COOTBCTCTBYIOIMC BHIAM
ACATCIILIOCTH

1 2

OCYIIECTRIICHHE HK 1.1, OcymecTBisiTh  NpuéM-TIepenady  yIpaBJIeHYECKOM
OpPraHMu3aluoOHHOTO n | UH (])Op Malluun C TTOMOIIIBIO CpeaCTB HH (I)OpMaL[I/IOHHLIX )58
JOKYMEHTAIHOHHOIO KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

obecrcuenus nesrrenpriocty | TK 1.2, Koopaunmposats paboTy npreMHOH PyKOBOJUTENS, 30H

opraHus3anmm

| quc

NPHUEMA PA3IIHYHBIX KATErOpUil oceTUTeNe opralu3amy.

K 1.3, Bragers HaBplkaMi IUIAHMPOBAHUS pabodyero BpeMEHH
PYKOBOJMTENs! U CeKpeTapsl.

HK 1.4, OcymecTisTs  MOATOTOBKY — JICJOBBIX — MOE3H0K
PYKOBOAMTES! U IPYIUX COTPY/IHUKOB OPraHH3aLMH.

HK 1.5, Bragers criocobamu opranuzanii pabovero rmpocTpaHcTBa
NPUEMITOR 1 KAOUHETA PYKOBOJIHTEIS.

LK 1.6. Ocymectsistth padoTy 10 IMOJCOTOBKE H IPOBEICHHIO
KOH(EPEHTHBIX MEpoIpusTHii, obecrneunBarsh HHOOPMAIHOHHOE
B3aUMOACHCTBAE  PYKOBOJMTENsE € MOJPA3JICNICHUAMH  H
JOJDKHOCTHBINHK JIMIIAMH OpraHy3ai.

K 1.7 Ogopmists  oprann3almoHHO-PACTIOPSTUTETHHEIE
JOKYMCHTLI M OPralu30BLIBATL padoTy ¢ HUMH, B TOM YHCIE C
UCIO/L30BALHEM aBTOMATH3HPOBAHHBIX CHCTEM.

K 1.8, O¢QopmisiTh  HOKYMEHTBI 110 JIHYHOMY COCTaBy |
Opraiu3oBLIBATL PadOTy ¢ HHMH, B TOM YHCIIE C HCIOJIb30BAHUEM
ABTOMATH3POBAIHBIX CHCTEM.

K 1.9, OprasmsoBoiBarh  TEKyIiee XpaHEHWE JIOKYMEHTOB,
00paboTKy e JUld ONePaTUBIIOr0 U apXHBHOMO XPAHEHHS, B TOM
C MCIIOJIB30BAHIEM aBTOMATH3UPOBAIHBIX CHCTEM.

OpraHuzalust apxXuBHOW padoThI
0 JIOKYMEUTAM OpraHusanuii

Pa3IUIHBIX
cOOCTBEHHOCTH

bopm

¢
HK 2.1, OcyliecTisits  KOMIUICKTOBAHUE apXUBHBIMM  JIC/IAME
(JIOKYMEHTAMI) apXuBa OPraHu3aruH.

[IK 2.2, Beeru yuér apXxuBHbIX el (IOKYMEHTOB), B TOM YHCIIE C
MCIIOJIL3OBAIHEM aBTOMATH3HPOBAHHBIX CHCTEM,

LK 2.3, Ocynectisth Xpaleuue apXuBHbIX Jen (JOKYMEHTOB) €
MOCTOSIITHBIM CPOKOM XPaHCHHs U 10 JINYHOMY COCTaBy B apXHUBE
opramu3aniy.

HK 2.4, OcymiecTBiiTs XpaHeHHEe, KOMIUIEKTOBaHHE, Y4YET H
UCIOJIL30BAHIE e (JIOKYMEHTOB) BPEMEHHOTO XpaHEHHS.

HK 2.5, OcyuecTisiTh  HCHOJB30BAHNE — APXUBHBIX  JIEI
(JIOKYMCHTOB). B TOM HHCTIC c HCIOJIB30BAaHUEM
aBTOMATH3IIPOBAIHLIX CHCTCM.




ocsoerme  Bios  pabor mo | [IK 1.1 Koopmumnposars paGoty opranuzanuu  (IpueMHON

npodeccnu 26353 | pYKOBOIUTENS), BECTH NPUEM [TOCETUTEIICH,
Cexperapb-MaluucTKAa [K 1.5 OdopmirsiTh u PETUCTPUPOBATH
OPranH3aLOHHO-PACITOPSIAUTE/IEHBIC JIOKYMEHTHI,

KOHTPOJIHPOBATL CPOKH UX HCITOTHEHHUSI

[K 1.6 OGpabarbizars BXOJIIIHE W HCXOJAIIME JOKYMEHTHL,
CHCTCMATH3UPOBATH  UX, COCTABISITH HOMEHKIIATYpPY Jel W
GOpMHPOBATE TOKYMCHTBI 1 JIe/1a

HIK 1.7 Camocrosrensuo paboTars ¢ JOKYMEHTaMH, COJePIKAIEIMHA
KOH(QUACHUMAILHYIOT HH(OPMALIHIO, B TOM 9HCIIE ¢ TOKYMEHTaMH
MO JIHYIIOMY COCTaBYy.

LK 1.8 Ocyuecrsisits Tenedornoe oGenykupanue, IPHHAMATD 1
nepeiaBarth GaxKcel.

HK 22 Bectn  paGory B cHcTeMax — 3JeKTPOHHOTO
JOKyMenToobopoTa

O0pem  oOssarensolt wactn Ge3 yuera o0beMa TOCYJAPCTBEHHON WTOTOBOM  aTTeCTAIMH
cocrapisier 69,74 npouenToB oT 00IEro 0OLeMa BpEMEN U, OTBECHHONO HA OCBOSIHE 00pa3oBaTenpHOM
nporpaMMel Ha Oase cpeauero o0mero o0pa3oBamus.

Bapuarisnas wact, obpasovareinioit nporpammbl o6nemoM 30,26 HPOLIEHTOB OT OBIIEro
00BeMa BpeMeliu, OTBEAEHIIOT0 HA 0CBOCHHE 00PA30BATENBHON TPOrPAMMBI, HCTIOIL30BAHA JUIS pa3BUTHS
OOMMX 1 MOPO(ECCHOHANEHBIX KOMICTCHUMH 32 CueT BBEJACHUS AONOMHUTENBHLIX JHCIHILIAH 1
AOMOJHHUTCIIHHOIO  BUAL  AGITCIBIOCTIL  CPOPMHPOBAHHOTO  00pasoBaTeNbHoil  opraHu3aruei
CaMOCTOATCIILHO — «OCBOCHHME  BHAOB  pabor  no  npodeccun 26353  CexpeTapb-MalIMHACTKAY,
HEOOXOMMMBIX  Juis  O0ecreyelss  KOHKYPeHTOCTOCOOHOCTH — BBIIYCKHHKA B  COOTBETCTBHH
MOTPEOHOCTSIMH PErHOHATILHOTO PLIHKA TPY/d, & TAKXKE C YIeTOM TpeGoBaHMH [i(pOBOH SKOHOMHKH.

Bapuaruishast gacTh npejcrasicna B BH/C:

HNupexce ITanmenosanme HIKJ0B, pasnenos, | Bap. yactp
JAUCHHTUIHE, Tpodecenouanbubix Mojyireii, MU, npakrng
111 [IPODPECCHUOHAJILHA S TTOJIIOTOBKA 828
Cr.06 Ocl10BBI (PHHAHCOBOH IPAMOTHOCTH 34
OIL.01 DKOHOMHUKA OpPrasn3arim 34
OI1.02 MenempknvenT 32
OI1.07 Konmnerorepuast o6paboTka JIOKyMenTon 54
OI1.08 OcHOBbLI IPEANPHHUMATCILCKON ACHTENLIIOCTH 66
OI1.09 DKOJIOMHUECKHE OCHOBBI IPHPOAONOIIB30BAHNS 34
OI1.10 DKOHOMHUYCCKAS TEOPHS 68
MAK.01.02 | Opraunsaiust paboThl C 9JACKTPOHNLIMU JIOKYMEITAMH 34
VILOI Yuebnas npaxtuka 1o [IM.01 Ocywecrsiienue oprani3alnoHHOTO i 36
JIOKYMCHTAIOHOr0 00eCIICUeIHs s Te/ILHOCTH Opranu3ariiu
Hponssoncrsennas npaktuka 110 IIM.010cyiecronenue
IIT.01 OPranmu3anoHHOrO M JIOKYMCHTALMOHHOTO 00eCIIeueHus AesTeIbHOCTH 36
Opranuzaniu
MJK.02.01 | Oprannsauus u HopMaTHBIO-TIPaBOBbIE OCHOBBI apPXHBHOTO Jeiia 22
VI1.02 YueOnas npaxruka mo [IM.02 Opranmsanms apxusiuoit paGoTe! 110 36
' JIOKYMEHTAM Opralu3ariil pa3snransix (popm coOCTBENHOCTIH
.02 Hponsoacrsenuas npaxrnka 110 I'IM.02O0prauusans apXxusnoit paGors 36

110 JIOKYMEHTaM Opraiusaiii pasiiinnix (Gopm coOCTBEHHOCTH

MAK.03.01 | Opraumnsaius IesTensHOCTH CekpeTapsi- MallniHCTKH 228

YIIL.O3 Yuacbnas npaxtuxa 1o [IM.03 Ocpociue Buaos paGot 1o npogeccuu 72




26353 CexpeTapb-MalluHHuCTKA

[IM.03.9K | Dk3amMeH 1o MO0 6
LT [NPODECCHMOHAJIBHAS TTOJITOTOBKA 828
CrI'.06 OCHOBBI (DHHAHCOBON IPAMOTHOCTH 34
OI1.01 DKOHOMMKA OpraHi3ariun 34
OI1.02 MenemrMenT 32
OI1.07 [Komnbroreprast 00padoTka JOKYMCHTOR 54
OIT1.08 OcHOBBI IIPEATIPUHUMATEIILCKOH eI TCIIBHOCTH 66
OI1.09 DKOJOIMHUECKHE OCHOBBI IIPHPO/I0H0JIB30BaAHMsL 34
OIT.10 DKOHOMHUCCKAS TEOPHSI 68
MJK.01.02 | Oprannzanms paboTs! ¢ 9JICKTPOHHLIMH JOKYMEHTAMHU 34
V1.0 Yuebuas rpaktrka 1o [IM.01 OcymecTsiene opraHu3aiuoHHoro u 36
' JIOKYMEHTALMOHHOTO 00CCICUCHHUST ACSITSJIbHOCTH OPraHu3al(iu
I Iponssoncraennast npaxtuka 1o ['NM.01Ocymmecrsiienme
TITT.01 OPranu3atioOHHOr0 U JOKYMCHTAOUOHHOTO 00CCIeUCHHUSI AeSITS/IBHOCTH 36
opratunsan it
MJK.02.01 | Opramnsanns ¥ HOPMATHBHO-TIPABOBLIC OCHOBBI APXUBHOIO JCTIa 22
V.02 YueOnad rpaxtrka 1o [HM.02 Opranmnszanusg apxusHoit paboTsI o 36
JIOKYMCHTAM Oprasu3auii pasiinginniX opm coOCTBEHHOCTH
T111.02 [Hponspoyersennas npaxtika 110 1HM.020pranusatutst apXuBHO paboTo 36‘
T 110 JIOKYMEHTaM Opralu3aiiii pasitnuibix GOpM cOOCTBEHHOCTH
MJK.03.01 | Opranmzanus ZesTeIbHOCTH CeKpeTapsi- MAITHHHCTKH 228
V103 YueOnas npaktuka 1o I'1M.03 Ocpoenue BuitoB padboT o npodeccun 7
' 26353 Cekperaph-MallinHuCcTKa
IIM.03.OK | Dxzanmen 1o MOoayiio 6

[Ipn ocroennyu comMaIbHO-TYMAHHTAPHOIO, OOUIETPO(ECCHOHAIBHOTO U TIPOECCHOHANBLHOTO
HMKIOB  (fajce - ydedlble 1MKIBI) BBIACIACTCS 00LEM  yueOHLIX —3aHATHH, NPAKTHUKH (B
poecCHOHANLIOM IHKIIC) ¥ CAMOCTOSITENLITOI PaboThI.

Ha mpovenenue yueOubix 3ansatiii M npaktiky seigeneno Oosee 70 mpoueHToB 0T 00BEMa
YIeOHBIX IHKI0B 00pa3oBATSIBHOI TPOrPAMMLL.

B yuebuple MHUKIBI  BKIDOUACTCS  1IPOMCKYTOUHAS — arTecTanus o0yvTaloImuxes, KoTopas
OCYILECTBIIIETCS B PAMKAX OCBOCHMs YKA3aHHBIX 1IHKJIOB B COOTBETCTBHH ¢ (OPMOH, OIpeeeHHoMN
Yy4eOHBIM ILIAHOM.

B xagectTne (pOpM 1IPOMEIKYTOUHON aTTCCTALMH HCITOB30BAI:

® DK3aMeHbBl

0 3a4eThl

° Huddepennposannble 3auetsl (B 7.4, KomMruiekcHbie)

o Kypconble mpoexTn

o CeMecTpoBblid KONTPOIIL (B KOJOHKE JIpyrue (JOPMBI KOHTPOJIS)

o Mrorosble nucbmennsle KONTponsuble paboTe! (B KOTOHKE Apyrue HOpPMBI KOHTPOJIS)

OO0s3are/ibHas 4acTh CONUAIBHO-TYMAHUTAPHOTO IIHKIIA [IPETyCMATPUBACT U3YUEHHE CIEAYIOIIIX

JUACLMTITIH:

o "Mcropust Pocenn",

e "MuocTpanHpli 301K B IpOQCCCHOHANBHON IS TCILHOCTH',

o "BesonacnocTs wKH3HENEATENLHOCTH

e "Ouznieckas KyianTypa”,

e "OcHOBBI OCPEKITHBOTO NPOU3BCACTEY,

e "OcnoBbl YHUAHCOBOH rpaMOTHOCTI"



Obuwii  obdvem  Jjwcummnigsl  "BesonacHocrh  KM3HemesTeNbHOCTH"  cocTaBisieT 68
aKaJeMHICCKIX YacoB, M3 HMX HA OCBOCHHME OCHOB BOCHHON cinyxkObl (Ui 1oHOInEi) - He MeHee 48
aKaACMMUUCCKHUX YacOB; JUIsl MOJIPYIIT AECBYLIEK ATO BPEMs MOKET OBLITH MCIOIL30BAHO HA OCBOCHHE
OCHOB MEJUMIIMICKUX 3HaHHH.

ObGs3atenpuas  1acTh  OOMIEHPO(ECCHONAIBHOTO
MPEAYCMATPUBACT H3YUECHNE CIACAYIOIINX JIUCLUIIIHI;

1rKia  00pa3oBarelbHOW — MPOrpaMMEI

e "DKOHOMHKA Opranusauun’,

o "Menemkmenr",

e "[Ipo(eccronanbHasg 3THKA U OCHOBLI AEJIOBOr0 00IeH ",
e "[lpaBoBble OCHOBBI POPCCCHOHATLHON ACATENLHOCTH",

e "luQopMallHOHHbIE B KOMMYHHKAIFOHHBIE TEXTIONOHH",
e "Pycckuil A3bIK B IPOQECCHOHANBION AeaTebHoCTH ",

@

"Komnpsrorephast o0padorika 10KyMeHToB"
[Ipodecciionanpiplil UK 06pA30BATENBION  IPOrPAMMEI
MOAYNH, CPOPMIUPOBAHHBIC B COOTBCTCTBIN ¢ BHIAMH JCSTEILITOCTH;

BKJIIO4YaeT H])O(I)CCCI/IOHaJIBHBIG

Bt gesireasbnocru

iHpodecenonansubiii Moxy b

OCYLICCTBJICHUC OpraHnu3atHoNnHOro H
JOKYMCHTAIMOHIO0I'0 obecrieyenust JCATCILHOCTH
opranusanmn

I[IM  01.OcyuiectBiaenne OpraHu3aliOHHOrO U
JOKYMCHTAIIHOHHOr0 oOecrmeueHus: AesITeIbHOCTH
oprammsarit

OpraHusaims Ll[)XI/IBIlOfI pa60'rr>1 [0 HOKYMEHTaMm

[IM 02. Opranmzamus apxuBHOH pabOTHI IO

Opranu3aumi pasianuHbeIX opM COOCTBEHHOCTH JOKYMEHTaM  OpraHusauuid  pa3iuuHbelx  (HopM

cOOCTBEHHOCTH

<)

ocBoenne BuJoB pabor 1o npodeccin 263
Cexperapb-MaltmHHcTKa

53/IIM 03. Ocpoenue BujoB pador mo mpodeccun

263353 Cekperapb-MaliMHUCTKA
|

B cocran npodeccHoHaibHoro Modyiist BXOAUT OJHH FITH HECKONLKO MEXKIMUCIUIIHHAPHEIX
KypcoB. O6BbeM 1po)ecCHONANBHONO MOJLYJIS COCTABIISICT e Meliee 4 3aueTnbix enuunn (144 gacos).

[IpakTika BXOIUT B IPO(ECCHONATBHEI IHKA U HMCET CIIC/YIOLINE BUBI - yucOHas IPaKTHKA K
MPOM3BO/(CTBCHIAS TTPAKTHKA, TIPC/UIMITIONHAs! IPAKTHKA KOTOPHIE Pealn3yioTest B popMe MpakTHIECKOH
MOArOTOBKH. YucOHash NPakTHKA Pealn3yloTes paccpeoToucHo. THILI MPAKTHKM YCTAHABIUBAIOTC
BHYTPH K@KA0I0 MOYJLA 110 BUAAM B COOTBETCTBHH ¢ OCHOBHOI Tabuniell y4e6Horo miana. ‘

[peymrmomnas  npakTnka Hanpasiena Ha  yrayOleHue  CTYJEHTOM — II€PBOHAYANBHOIO
npodeccnonanbuoro OnbITa, paspuTiie 00X M NPOYECCHOHAILHBIX KOMIETEHINH, MPOBEPKY €ro
FOTOBHOCTH K CAMOCTOSATCIBHON TPYHOBOH JIEATENBHOCTH, a TAKKe HA IOJIOTOBKY K BBIIOJHEHHIO
BBIITYCKHON KBaIT(pUKaHoHHON padoTer (JIIioMioit paboTnr).

Konnuecrso sK3aMenoB B KXKA0M YueGHOM rojly B MPOLECCe MPOMEKYTOUHON aTTECTAN — HE
Oonee 8, a xosnmuectBo 3auéToB — He Oosec 10. B ykasamnoe KoJIMYeCTBO HE BXOIAT 3a4eTHI IO
buzmaecKkoit kynnType.

[Tpenyemorpento Bomonnenue Kypeossix padot no MJIK.01.01 JoxyMenTanuontoe
obecmevucune yipapients. Bpirnonenue KypcoBoro HpOEKTa pPealH3yeTcs B INPEAe]aX BPEMEHH,
OTBEJICHHOTO HA H3YICHHUE MEKAICUHIUTIHAPHOIO Kypea B paMKax 11poeCcCHOHATBHOTO MOJLYIIS.

Ouenka KauecTBa OCBOCHMS OCHOBHOM NPOPECCHOHATILION NPOIpaMMBl IO  CHENUAILHOCTH
46.02.01 Joxymenranuonnoe obecriederine ynpagieHus HapXuBOBEIEHUE BKIIOYAET TEKYIIH KOHTPOIb
OCBOCHHBIX — KOMICTEHIHIT, TNPOMEKYTOUHYIO U TOCYHapCTBEHHYIO  (MTOTOBYIO)  aTTECTAIHIO
obyuatounxcs. KonkpeTHsie (OpMbl 1 MPOLCAYPHI TEKYLUIEr0 KOHTPOJS TO KAKIOH JUCIHUIVIAHE H
npOQeCCHONabIONY MOAYIIO PaspaboTatbl 1 QUKCHPYIOTCS B PabOuMX IIPOrpaMMax, JOBOJATCS O



cBefeHus O0yualoINXCsl B TEUSHHE TIEPBLIX ABYX MECSLEB 10cNe Hayaaa 00yueHusl.

JUtt - peanmusanuy  TekyuieH M IPOMEKYTOUHOH —arrecramuy  pazpaboTan W yTBEPIKICH
00pa3oBaTEAbHLIM  YUPEKACHHEM (OH OLEHOUHLIX CPEACTB, B KOTOPBIX OIPEIENICHBl YETKHE H
IIOHATHBIC KPUTECPUH OLEHUBAHUS, CPOKU H MECTO [IPOBCJICHUS OIICHKH.

3ayersl U AUQPEPEHIUPOBAHHBIC 3aUeThl TPOBOJIATCS 3a CUeT y4eOHOT0 BPEMEHH, OTBEICHHOTO
Ha U3yUEHHE JIMCLMITTHHDL, PO ECCHOHATLHOIO MOYIIS.

["ocynapersennas HTOroBast artecTalus OpoBoUTes B (pOpMe JEMOHCTPAHOHHOIO SK3aMeHa H
3AIUTBl JIUIUIOMHOTO TIpoeKTa (padoTnl). OOLEM vacoB OTBOJIMMBEIX Ha IIOJTOTOBKY ¥ TPOBEICHHE
rOCYAapCTBEHION  HTOrOBOM arrecrannu cocrasisier 216 wacoB. Best mponeinypa MpoBeaCHHUS
I'ocymapersennoil urorosoit arrecrain obosnauena B Ilonoxenusx o ['ocymapCcTBEHHOW HTOTOBOM
aTTECTALlK U O [POBEIEHNH JEMOHCTPAILHOHHOT0 AK3aMeHA.

['ocynapeTsennas MTOroBast arrecTallds 3aBepliageTesl IPUCBOCHUEM KBAUTH(UKAIUN CISITHATNCTA
CPEIHEIr0 3BCHA — CHCHHAINCT 110 JOKYMCHTAIHOIHOMY 00CCICUCHUIO YIPABJICHUS U apXUBHOMY JIETy.
[To oxonuanun oOvuennst w ycrewnoil cuaun ['ocyaperseniioiil (MToropoii) arrecTaliil BBITYCKHUK
HOJIydaeT JMIJIOM O CpeliHeM npodeccHonalbHOM 00pa3oBaHui TOCYJAPCTBEHHOTO o0pa3a.

O6ueodpazoBaTe/ibHBI K

OO0mreodpazoBaTenbLIT MK cocrapien 1a ocnope Tpedopanuit GI'OC CIIO, ®I'OC COO u ®OOIT
COO, a rax xe ¢ yuerom [ncpma Munmnpocsentenust Pocenn ot 01.03.2023 Ne 05-592 «O HampaBiieHAN
pPEKOMEH AN il »

OOs3atennras vacTh cpedrero obiuero obpazosanns (001eobpazoBaTeNLIOTO MHUKIA B IIpeaesiax
OIIOIT) cocrasnster 60% (885 wacow). a wacTh, (QopMHpyeMas yUaCTHHKAMH 00pa3oBATENbHBIX
otHoweHui, - 40% (591 vac) o1 ob1ero odbena 00111eoOPA3OBATEIILHOTO 1HKIA:

Nupexkc | HanmeHoBaHWe npegmeTa, Kypca ObnasartenbHan BapuatnsHas
- 4acTb 4yacTb
ovn.o1 PYCCKMM A3bIK 72 0
ovhn.n2.v MTepaTtypa 78 66
0Oyn.o3. MaTeMaTUKa 156 76
ovyn.o4.y MHOCTPaHHbIN A3bIK 78 66
OYI.05 nHGopmaTHKa 40 68
oyn.oe OIZEINE 78 30
ovn.o7 XM A 44 28
ovr1.08 buronoruns 34 38
OVvI1.09. ncropua 78 58
OVvI1.10.Y obuLecTBO3HaHMKe 68 76
ovyI.11 reorpadpua 44 28
0yn.12 drznveckan KyabTypa 72 0
OVI.13 (?CHOBbI 6e30MacHOCTM U 3alUnTbI 44 1 24
Poovitbl ‘
WHL. MNPOeKT 32
Bcero 886 590




VueOupni  mnan  chopmupoBan ¢ yuerom npouid  nomyyaeMod  crmemmanpHoctd  46.02.01
HoxymenTaumonnoe obecneuenne ynpasieHns M apXUBOBSACHHE 3a CUCT HM3YUeHMs IPEAMETOB Ha
YLIyOseHHOM  ypoBHE (JIHTEpaTypa, WHOCTPAHHBIH s3BIK, OOMICCTBOZHANKE), COOTBETCTBYIOLIAX IO
cogepxkanmio, HeisM  no sagavam  PIrOC  COO u ®IOC CIIO ¢ yyerom BBIGPAHHOIO
COLHUAILHO-9KOHOMHUECKOTO TIPO (IS,

VueOurii mnan  obecrieunBaeT NPErnojaBaHue W H3yYeHHE TOCYJAPCTBEHHOrO sI3blKa Poccuiickoit
Denepanyn  (PyccKkHit A3bIK), BOMOKHOCTL TIPCMONABANNS W H3YYEHHs TOCYIAPCTBEHHBIX SI3BIKOB
pecybimik  Pocemiickolt dexmepaint 1 pojuioro si3bika W3 UNCHa  S3LIKOB  HAPOJOB Poccmifckoit
Degepariitn, a TAKKE YCTAABINBAIOT KOJIHUCCTBO 3aHsITHH, OTBOJUIMBIX HA MX M3ydYeNHe, II0 CEMECTPaM
(kypcant) oOyuctimsl.

VYuebnprt rman obecrieunsaer peannsaniio rpedosanuit ®IOC COO, ®I'OC CIIO u ®OII COO,
ompeziesisieT yueOuyio Harpysky B COOTBETCTBHM ¢ TPeOOBAHHIMHM K OpraHu3anud oOpa3oBaTeNbHOU
JeSATeNbHOCTH K yuebnoil  marpyske npum  6-jueBHoil  yueOHOH —Heene, MpeycMOTPEHHBIMH
[wruennyeckumi  nopmarusamu 1 CanuTapHo-SIHCMUONOHUCCKUME  TPeOOBAHUAMY, IEpPEYeHb
YUEOHBIX MPEJMCTOB, YIEOHBIX KYPCOB,

Komuuectso yueOupix sauatuit 1476 uacos, koropsle peanusyiores Ha 1 kypee (1o 36 yacos B HesIelo).

Yuebnbli mnan B paMkax o011e00pa3soBaTespHOro LUK [PEJIYCMaTPUBACT HM3yYEHHE CIIELYIOIIHX
Y4EOHBIX MPEeJMCTOB Ha 0a30BOM MIIH YIUTYyONEHHOM YpOBIIE,

[Ipenmernnie oOnacTi YueOHBIC TTPEAMETHI

Pycckuit s3p1x 1 nureparypa Pycexnii s3bik

Jlureparypa

HMuoctpanubIe si3b1kH Muocrpanublit si3pik
Marematuxa n nagopmarnka Matemaruka

Nudopmaruka

OO0UIECTBCHHO-HAYUHBIC TIPEAMETD] Veropus

O6HLCCTBOBH amnue

I'eorpadus

EcrecTBenno-navuiibie mpejiMers PusnKe

Xummsl

buonorust

OcHOBEI ~ 0ezonactnocTH M 3amuThl | OCHOBL! OS3011ACHOCTH W 3aIHATEl POHHLI
Pomunnt

Qusnueckast KyjibTYpa Ddusnueckast KyabTYpa




Msydenne poANOrO S3bIKA ¥ POJIHON JIMTEPATYPBL OCYIICCTBISICTCS I10 3asBICHUAM OOYYalOIUXCs,
poauTesiei (3aKONHBIX MPEACTABUTENCH) HECOBEPIICHHOJICTHHX 00y UalOLIUXCSI.

Z[Hﬂ HU3yHUEeHHE BTOPOro MHOCTPAHHOrO s3bIKa OTCYTCTBYIOT llCO6XO,ZLHMIJI€ YCJIOBUSI, ITOOTOMY ,Z[&HHBII\/‘I
IPEAMCT B IporpaMmy HC BKIIOUCH.

B y‘i€61{OM Iane 1npeaycMoTpetio BbUTOJIICHHC ()6y‘lﬂlOl‘ILHMIICH HHAUBUAYAJILHOIO IIPOCKTA.

YyueOHLIi 11J1a11 onpeJiesseT coctan 1 00beM yueOHBIX [IPEJAMETOB, KyPCOoB. a Takke UX paclpeneieHue
o ceMecTpaM (Kypeam) o0y uenust.

YueOHblit man conepixkut 13 00s3aTenbbiX yueOublX IpeMeTOB:

® DYCCKHII sI3LIK,

e JIHTEpATYPA,

® MaTeMATHKE,

® HWHOCTPAIIHLII S3BIK,

e uHpopMaTHKA,

e (usuka,

e XIIMUsI,

e OUOJIOrHS,

® HCTOPHSL,

e 00UICCTBO3HAHUE,

e rcorpadust,

e (usMueckas KyJIpTypa,

e 0OCHOBLI OC30MACHOCTH U 3AIKUTEI POJIMHDI
U TpeiycMaTpHiBacT M3yueHue 3 yueOHLIX IPEAMETOB Ha yrayOJICHHOM YPOBHE M3 COOTBETCTBYIOIIEH
COLHATBHO-9KOHOMUUCCKOMY ~ Tipodimo  obyuenus npeaMerHoil obnactu  (OOIIECTBEHHO-HAYYHBIE
TPESMETHT) T CMCIKIOM ¢ Hell ripejiMerHoit obnactit (Pycekuit 361K 1 uTepatypa, MIHOCTpaHHBIe SI3BIKH).



